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B ik " conditions a
: on trainin g for 3 oericd exczeding sixty cays. '
. i) Securcs of direct recruitment shzll be '—
a) Application received in response to an advertisement/Circul ar,

,
|

I ' in th : loyes being sent

2 semed necassary in the event of an employee being sent _ ) .

_ maybe & e ST . 7 BT Cirect Recruitment
i

W :

| 5.5 Commencement of Service !

The service of a person apointed by the ﬁoﬁ.ﬂunmﬁm:n Authority shall be deemed o b) "MNominess sponsored by the Employment Exchange/Director General of Asattie-
have commenced from the working ¢ay on which nNefshe reports for duty in response ment, Min, of Defence

1o a valid appaintment letter before (lunch Noan break) otherwise the service shall i) The salection will be made by the Stafl Selection Committee ss provided in the
be desmed 1o have commenced {Tem the next day, piovided direcied ctherwise. . instructions in the matter of resruitment for difiersnt categories of posts.,

in the Cantral iii)
of posis in the .

prspare 8 list of names of candidates in

The Stafi Selection Committee wi
order of merit, name of candidates of equal merit being érranged according o
the seniority in age. The numher of candidates in the panel should be equivalent
to the number of sxisting Vacancies and those anticipsted during the next six
fety B4 months plus fifty percent there of. Such a panel will remain operative for a

period of one year which may be extendsd by the Appointing Autharity ior a
period of one year and the information for the same shall be given ta the Direc-

tors in the next meeting of the Board of Directors,

The Corporation has sdopted the various scales of pay as applicable
Government, Scales of pay preszntly applicable for various categorlies
Corporation urmder non-technical and technical discipline are as under :
| GrouP A

Old Scale Revised w.e {. 1-1-86
1. Rs. 1100—1600 As. 3000—d500 (3000—100—3500—125—4500)
2. HRs. 700—1300 Bs. 2200—4C00 (2200—75—2800—EB—100—40C0)

om
(o)

List” may be

iv) The candidates who are considered fit for inclusion in “’Me

1 M_Mwwmgmlumoc {2000— 60—2300— EB—75—3200 arranged in the order of interse merits, In preparation of pansl, the Selection

__ i ; —100—3500) Committee shall pay due attention to the Circulsrs, Orders/instructions issued by

ﬂ 2 m.m. 2000—3200 (2000—60—2300—E2—76—3200; the Um:i._pn_Hg.n_,m:mnoinm:rm_ mncmﬁami. from time to time in the matter of

7 = € er i
H 3. 550— 900 Rs. 1647--2900 (1640—60—2600—EB—75—2900) Mwmwm:maso adequate represpntation of members of scheduled castes(tribes
” 4, 500—820C —do— —-do—

| v) Merit and the required experience will be the primary consideration governing

m , .W Group 'C’ _.m.,QE.:de.. S::.Hmj and or yping test may be held for the candidates called for
! B e Rs. 1400—2600 (1400—40—1630—50—2300— interview, if any’ when necessary.

i EB—80—2600) vi} The recommendations of Siaff Selection Committee | be of an advisory

chaiacter and the Appointing Authority may accept, reject, revise or amend the

Rs. 1400—2300 (1400—40—1800—E3—50—2300)
Rs. 120G—2040 (1200—30—1580—E8—40-.2040)
Rs. 950—1500 (850—20—1150 —EB—25—15C0)

2. Rs, 425—7700 2
X panel for reasons 19 be recorded in writing,

Rs. 330—560
260— > .

Rs. 260—<0C B 5.8 Seniority
The seniority of the employees of the Corporation will be determined in accordance

5. Rs. 260—3s50 8s, 950—14C0 (€50—20—1150—ED—25 =140D .
! with the general principles for detzrmination of saniority in Central services, as given
Group 'D’ in Annexure Il

Pay & Allowances

1. Rs. 210—290
2. Rs. 210—270
3. Rs. 186—232

Th

Rs. 800—1150 (800—15—1010 —EB—20—1150)

g
—do-— —go— 6.1

Rs, 750—8540 (750—12—870—E8~—14—840)

e Board may- however, adopt any other pay scale as may be deemed approgpriate.

(4)

Unless otherwise stipulated in the terms and con ns of employment, every
employee shall be entitled to such pay & allowances and at such rates as are appro-
vad by the Board of Directors, The presant rate o_q. H. R. A. admissible to the em-
ployes of the Corporation is 30% subject™to production of rent recsipt for employse
in-recsipt of basic pay in excess of Re. 750/-0.m. .

(5)



| be the szame as admissibla to employess of 1
jaginiiusesk 128

6.2, Nearness Allowance w
ina category In the Central:Government,
3.9 Inthe matter of fixation of pay, the tolessnatn/88mNFRicanE invdectemied adlern-
mant WS90<.scmmmn.,g,mﬁm@fnumu%uonﬁsswm}hv\mq.& omalpdim pajraticiighendevel
{1125 2ERASONS (R DB LeCnsCad daps N dos usiam3 snit v betczncgs cesnimert {d
scnsisC s

G4 ha _.mm Allowance N . ; -
arl) a7 Dapivei 35 99: .330( noitosfe? 17818 w9t yd obem ad Ui 2 217
An smplaves Juay be 7equirsdiqold additional,chrcerof 4 m iy yaieahor higher
- post, in mac._éo: to hig, own duties, An mBEo yee holding mrnJ mun: tinnal . n.;mamm for
RIS NED, .u._q.man o 12l 8 a,rm.u:.‘ Finos IR R EIS oy
o of :ﬂﬁ ESS m: 30 nm<mm be entitled 10 3 Charae Allowsnce equivalent
o1 gRIDTDE _?wn 616 pRisd Hhem Isuce o mwmgs.nmﬂ; Sz._ 4 1o s Enm.
= minimum ar the pav scale aoplicable 1o th wi 5
mnm_”mmw m\o‘ or Sae 1nsg 2 hl NI z5ieniaALD JBLaUn S e chm_: PAIb m_ A is hold
ge- - . A
Rz {wn: 4 m.m_._co vmmmn.,m;.:.m seorl brs egicnsc %2 to 1zdmun ad: o
é mm 101 avilssas nis live _C:r: doud e syl __Ju.)._na _m 2ulg adr
55 ;dperements to the Emploves,’ o e dsife teay tag In

-ceiTesfieeme@ts Snﬁu.ﬁﬂv__e.fn_%% heiarantedifromifirsts oh_ thenwrmonth in which
acgrues, but the increments,atjHu me,Rn_m:ﬁﬂmanw..mmmrnu:m: be *m_mmmm&mﬁwjnmm

- ﬁ:b\ .@32 :mMEEE:n. :d wc_mmmmwm:“‘: Smen 0§, _m.:ﬁm. it behalf prescribed by the

noi8ntElGove gz :ﬁ mwn_ﬁ:,.u._mﬂm:mn"o Msm ezeini o
ve& beueal enoiiouvaniiasO 2:slustl ad) o1 nounelis
8 6io Guanrtiae A Beyvancen moil nemaraved (B0
BT R ot Eon sy grameOvemime Aflowande 10 'its employees who are required
10 work on Sundays or Holidays or to put in extra hours of work on week days in
prToanepticni M- &&haﬁ@‘nuﬁ_omf wark as per rules, as may be approved by the

ol Chalrman/Boasd.of Directorstiom time to time.
Provided that ne Overtime Allowance shall be payable to any such employes without

ﬁaﬁm_w_uu_wmfmﬁmwjjgﬁm_.._a.m%m Director/Competent Authority.
7 .m..:.mﬁmﬁ:m._ 10 sziver o

i) Tours: Any empioyee shall be liable to be sant ¢n four under the orders of
the Management anywhere within or outside country. Mo employee shall pro-

uu;m?mumm en +ours without the approvel of the Competent Authority.
:Eﬁ Jravelling Alfowance : Re-imbursement of the travelling expenses will be

admissibl e only when an employee has o travel en Corporation's business with
the permi ssion of the Competent Authority, Such re-imbursement of the tiavel|-
ing experisas shall be claimed by the employees of diiferent categories as per
the sched ulg given below :—

Mode oF Travel ;
Chairman.. Manzging Director— By Air or First’ Class in train or by Alr—condi-
tioned Class in irain, if accommodation in the First Class is not available.

(8

nuga.ﬂuo:nm,

General Manager, Company Secretary— First Clgss in train or by Alr-canditio-
ned: First Class, [ sccomModation. in - first class is not available .
‘Deputy Nanagers, AssistantManagers & others not 'belowy -t
Rs. 146C/= By First Ciassin Tiain, b "
Below. mm..:._w_bmu.ﬂ\m.mm_ _Pay — By Sec n .

- I special circumsiances.. the :Competent / c_:azz may permit any employee
to trevel by higher class thanihe one toywhich hefshe is entitied or by any crher
_.mode of travel. | 7 SlE. L Ee

iii) Shortesi/longesi Route: The employee shall maks applicition in the prescri-

bed form for. Qﬁa:n;:m the .tours u:a &btain the approval of the Competent

JEjD:E bmS:w n_onmmn:S on 6_.: :5 tour programme shall indicste the

mmm::u:oz. the qnhmm on ss_o: the tour m_.m ::m:ama o be no:ucnﬁmn and the

& Basic Psyof

ces. Em m::u,o,\mn shall oq:?m to the tour uamﬁmaﬁam ,.mjnz_u:ma _u< the Com-
petent bﬁ:o::.. . " -
__::: _:S_ a): jdm manmoqmmm shall be entitled 6

_.:.;mm OH Daily. h____os\nzmm

mq ﬂj_,m.ﬁ:_mm:mjm mﬂﬂmw m c:mo_,. .ﬁm.::olmm.. nm,;w:m,m“.. ,r.___ Um:mmﬁmammﬁ,.
Class cities.and other n_m_.u. will be Qmu_Jua 8 Um n_mmm cities or as may be

.J.mmn_amq by the Competent .p:.:o::\_

AE : » Allowancs shali bs computed.on _Sm ,o?_ Um_._oa of absence trom

gl be
the I agcm:mﬂ on 22 hours-basis ar part thereof provided that for absence of
thap s'% hours the Daily Allowance sdmissible shall

For :._m plirpose of no:%ca:o: ﬁom Daily >__0¢<m_..om_ the duration of the tour
shall be deemed to have commenced from the dats and time of departuls of
mede of tavel till the dateand time of the -arrival of the travel 4o the:Head-
guarter, . 5 =

vi) Re-imbursement of aclur/ conveyance ¢ .:%mmm. ! ;m mnEm_ noa<m“._m,:nu charges

T tipcuired by mJ.mBn_o<mn n::_.i: the ‘petiod of .Ec_ and’ dlso’ from residence or

_o::.“m_n,o the stavting place'ofany mode of travel shall be reimbursed to _:Jm

employee as under 1—
Actual fare by taxi from residence to,the Railway

Employee of 'A' -+ '8 Grade:
irport to the Hotel or camp office at

Station/Airport and from nu:sa{ mﬂm:o:
out-station‘ard vice-versa ; © ,
Emiplevee of ‘¢t @D Grade: Aetual fare by auto rickshaw from residsnce o
the Railway StationjAirpert and from Railway StationjAirgort to the hotel or
camp office at out station and vice, versa, Actual conveyance, expenditure 3t
n may he reimbursad, s may be amnama U< the ﬁos‘_um:ma Autherity,

(7)
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10.12

the Corporation, which .may be either

with or '~vithout any pnotoaraph.
b) The ldeadtity Card or permit shall not be.transfersble. .

in conne ctien with their employment in

Sajety Rules

All employees shall be bound to observe rules aotifled from time to iime by the
Corperation a nd i0 use safety equipment and other precsutions, when necessary.
Breach of this rule shall be desmed as misconduct and the smployee concerned shall
be liable to punishment in accordance with these rules.

Application for Employment Elsewhere :
Any emploves seeking employment alsewhere shall forward his application ihraugh
the Corporation. The Carporation reserves the right to with-hold any such applica-
tion and the grounds for doing so will be informed to the employee concerned.  In
such an event: however the smployee concerned will be free to resign from service
in sccordance with the terms of his employment. The employee wi be duly infor-
med as to whether his apolication has been forwarded or withheld.

Resignatiom :
a) Mo employee other than the Managing Director or 3 person on deputation from
the Cenmral Government or any State Government or an Institution shall leave or
discontinue hisfher service in the Corporation except after giving one month's neti
ce in writ3ng of his/her intention to do so to the Appointing Authority, in case of
temporary employees and three manths notice in case of permanent employees.

b) i any emmioyes leaves or discontinues his service in the Corpeoration in contra-
vention of the provision of sub-rule(a) the employee shall be liable to discipli-
nary actio . 1n additien he shall pay as compensation to the Ceorporation a sum
equal to Fis/her pay as defined in Central Civil Service (Temporary Services)
Rules, 1965 f.r the period of notice or for the period by which the notice given
iails short of the prescribed period, at the rate at which he/she was paid imme-
diately beFore the date of leaving the service or discontinuance therefrom
pravided t hat the Managing Director/Chairman may, for reason to be recorded
in writing. waive, sither wholly or in part the requirement as to payment of such

terminal compensation.

Terminatiom of Service:

Notwithstandimg anything contained in any of the twies of these regulations, the
Management nay terminate the services of any employee other than the Managing
Director, at ams time by giving him/her notics in writing for a period not less than
that prescribed in Ruile 10,11 if the Management in its considered opinion is satis-
fied that it is esxpedient 1o terminate the service of such employee on account of

(12)

(%

i) Non-zveilability of the servics arising out of prolonged or irrsguiar zhsence
without permissicn of the Management, or any other reasons,

The Corperation may st any time and withour assigning any reasans, terminate
the services of any employee who has not completed his probation.

The Power lo terminate the service shall be exercised by the Appointing

Authority.

Provicded that the Corporatien sheil give 0 en employes whose services are so
terminated, pay for the period by which the notice actually given falls short oi
the prescribed period.

10.13 Reversion :

An employes promoted from a lower post 1o a higher post shall be deemed to be on
prabation for such periods as may be prescribed and may be reverted under the
orders of the Appointing Authority. without notice or assigning any reasons thereof
at any time during the probation period or at the mxv_.;..oq. the probation period if he
is not confirmed on the higher pest,

Note :

An employee wha has been temporaiily promoted to officiate or with a fixed
tenurs in @ temporary tenure vacancy shall not be deemed to be on trial and shall
be liable 1o reversion at any time by the Competent authority.

10,14 Suparannuation, Extension of Service & Invalidation :

1.

111

i)

(a) Every employee shall retire on attaining the age of 53 years. The Board of
Director may at its discretion grant extension in suitable cases in the exigencies
of Corporation’s wark.

(b) Notwithstanding any thing contained in sub-rule(a) an m:._n_o,,..mm shall, on
invalidation by the appropriate Medical Authority, c2ase to be in service on
account of comglete and permanent incapacitation determined in accordance
with the relevant rules appliceble 10 Central Government employees from time

1o time.

Code of Conduct :

General Conduct:
An employse shall, at 5ll time dischaiga hisiher duties with absolute integrity and
devotion, hefshe shall safe guard and promote at all time the interest of the Corpora-
ticn. HelShe shall be courteous in his/her behaviour and polite in his/her dealings
and shall not act In @ manner unbeccming of an employee of the Corporation,

An employee shall undertake and perform &ll the duties in such manner, capacity and
placs as he/she may be directed from time ta time, /

(13)
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Secrecy :
shall mainiain complete secrecy of all information abcut the Corpora-

An amployee

sioh abrained by him/her during the course of dischatge of his/her duties. He/She
chail nat communicate ditectly or indirectly or disciose of iransiei eny paps or docu
mant of the C orporation 1o any employes cf the Corporation or i@ any person oulside
the Corporarion or unless so sutharised by the management.

pynctuality in Atisndancs
An employee shall be punciuzl and regula
seen circumst ances.

rin sttendsnce exceplin case of unfore-

Absence From Head Cuarter:
No employes shall remain zbsent ‘rom duty or leave his Headgquaner wilhaut prior

permission of the Management except under unforeseen circurmstances, Where an
employee is u nable to obtain permission from the vianagement for remaining absent
from duties or leaves Headquarter without prior permission, he/sne shall seek
expost facto p ermission of the Management within 72 hours of nis/her so doing.

Influence :

No employee shall bring any pressure or
Corporatien from within the Corporation or from outside

inthe Corporation.

influence on any person cr autharity in the
for hisfher personal benefit

Joining of Association :

No smployee shall become member,
ciation, society, Club whose objects are detrimental to the

or generally azainst the public morality.

active or otherwise of any organisation, asso-
interest of the country

Contesiing. Elections:
as a member of Village Panchayat Samity.

No amployee shall contest any election
ral legisiative bodies.

Zila Parishad, Muncipal Corporation or any State er Cen

Demonstrati on Etc:
No emplpyee shall participata in any demo
ete., during wsorking hours.

nstration, Morches, Gheraos and Dharana

Resiriction on Contribution to Press, Broadcast:
Mo employee shall utilise any publicity or communication media for disseminating
any informatiom or expressing any opinion which are likely to adversely aifect the
image or presti ge of the Corporation or its Management or its smployees.

(14)

i

e

Mo employee shall express or make any statement or do any act which wiil refl€ct
adversely on the refationship between the Government and ihe Corporation,

Mo employee shall, sxcept with the prior permission of the Management own whally
ar in part or conduct or parti¢ipate in editing or managing any newspaper of athet

periodical publications.

10 Restriction on Other Employment etc.:
No smployee shall, except with the permission of the Management, engage directly
or indirectly in anv trads, vocation, profession, business or underigke any empioy*

ment gainiul or otherwise.

11.11 Acceptance of Subscriptions Donations etc.

No employes, without the permission of the Management shzll solicit, collect or
accept any subscription, grant-in-aid, donation or any fund cr for any other reasons
from persons, firms, body comorate or any ather organisation connected with the

Corporation.

11.12 Acceptance of Gifts etc!

No employee except with the sanction of the management solicit or permit members
the family (G accept any presents either in cash or in kind, from any person, firms,
bady corporste or organisation connected with the Corporation. Family for the
purpose of this rule shall inciude self, wife or Husband, minor sons and daughters,
dependent parents and dependent brothers and sisters.

11.13 Borrowing Speculation in Stocks and Share:

) No employee shall barrow motey eXxCept from recognised financial institutions. In
any case, the employee shall refrain from borrowing money from any persaon directly
subordinate to himfher or indirectly associated with the Corporation.

) No employee shall indulge in saeculation on the slock exchenge. However noihing

in this rule shall prohibit an employee from making 8 bonafide investment from his
ivs and shares.

own funds in recognised secur

11.14 Indebtadness !

i) An employee failing to keep himself/herself free

1115 Acguis

g in debts and shall conduct hisfher finan-

An emplayee shall always avoic fal
cial affairs so as to ensure solvency at all timess
from debt shall be liable for suifable

disciplinary action as may be decided by the management.

ion or Disposal of Property !
) Mo employse except with the tnowledge of the management, shall acquire oy

(18)
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ii)

m_.uu_umm af any immovable propeny by way of lease, mortgage, sale, gift, or other-.
wvisa either in hisfher ovwn name or in the nama of any member of his/her family.
Zvery employes shail, on his first appeintment and thereafter 2t the interval of avery
enegement may deem f{it, submit the returns
in ihe prescribed forms indiczting 2! immovsh! piopeity acqguired or inherited in
his/her own nzme or in the name oi any member of hisfher family and aiso submit
piescribed, if any, movable property purchased during the pericd ex-

12 months or at any such time the M

a

particulars as
ceeds Rs. 3,000/ in value.

11.16 Bigamous Mlarriages :

No employee s hall marry for the szeond time except after obtaining divorce fiom the
spouse or on d eath of the spouse or if permilied by law otherwise.

Consumptiors of Alcholic Drinks :
An employee shall observe rules and regulstions prescribed by
regard to consu mption of intoxicating drinks.

~l

the Government in

11.18 Giving of Evidencs :

1119 Acceptance o Employment :

No employee staall give evidence before any authorities |n respect of matters relating
to Carparation wwithout prior approval of the Management,

* 4

No employee of the Corporaticn wha is on leave, other than leave preparatory (o
retirement, shall take service or accept any employment which involves acceptance
of remuneration. An employee on leave preparatory to retirement may accept such
service or emploswment aiter obtaining the sanction of the Management.

1.20 Misconduct :

~

it
J

)

The term misconciue: shall deem 1o include the following 1 —
Wilful siowing deywn in performance or work, whether or not in combination with
others, or arising oyt of malingering.

Wilful insubordination or disobedience, whether o not in combination with others
or any lawful and rezsonable order of superiars,

Unwarranted inter ference with the work of other employees,

Theit, fraud or n__.m,fm:mms. in connection with the business or prepedty entrusted by
the Corparation or the property belenging 1o any other employees with-in the pre-
mises of the Cotporation.

Taking or giving bribes in cash or in kind.

riabital negligencs of neglect of work.

(16}

vii)

xv)

xvi)
Avii)

Habitual late attendancs.
Wiliul damage or loss to the Corporation’s goods or progesty,

Habitusl absence without leaye or absence without proper autharisation for mgrs

ihan 7 _u,m<m. i

Holcing meeting inside the premises without permission of the rmanegement,
Wilful act or commission on the part of an employee which is derogatory te the
image of the Corporation or its Mzpagement.

Furnishing. at ths time of sppaintment false or Bmm_mmam.:m informatlon or wilfully
supressing any infarmation regarding any of the particulars tequired or called ior
from the employee,

Abetment of or atlempt to commit any of the above acts of misconduct.

tion or commis-

Aiotous or disorderly behaviour inside the premises of
sioning of any act subversive of discipline or good behaviour,

Breach of any rule or provision of these regulations or any other rules as may be
prescribed from time to timé,

Striking work or inciling athers to strike work in contravention of any law.
Distribution or exhibitlon of and handbilis, pamphlets or posters /n ang autside the
premises without the sanction of the management.

Discipline : B

Rules, Umw.nq..v._._.z,m}\ and Appelate Authorities :

The empioyees of the Corporation shall he governed by the pravision of the Central
Service (C.C:A) Rules in the matter of discipline and appeal:

The management shall, by ruie determine the discipiinary and appelate authorities
for each categary of post in the Corporation.

Penalties :

Any ane or more of fhe fallowing penalties may be irmposed by the managemect an
any amplayee of th: Corporation for any of the misconduct (mentioned under rula
11 of the service regulations and subject 1o such canditions)-

a) Censure
b) Stoppage of increment with or without effect on future inciements.

c) Fine as may by permissible under existing law which may be in force {rom tims
to iime or loss of pay and allowanca for peried of suspensicn.

d) Reducticn to a lower post or grads,
) Compulsory retirement.

i} Dismissal,

(17)



12.4

with any punishment mentioned above by eny autho-
make appointment to the post or such

legated by the management.

5 zmployee shall be imposed
rity’ subardinate 1o authority competent 1o
sther suthority 1o whem necessaiy POWErsS &re de

Penalties For Specified Misconduct: -
& or stcp the increment without future efisct fer

The management May censure, ! .
sileged tc have been commitied by the

fin
any of the following acts of misconcuct
zmployee | —
Habitual negli gence or neglect of work,

Habitual late attendance.

ces to the Corporationor to the Corporation’s gaods or property.

Wilful damsge or |
Distributian or axhibition of handbills, pamphlets or posters

premises with out the sanction of the management.
any employee which is derogatory 10 the image

in and or outside the

Wiiful act or egnission on the part of
of Corporatiors or ifs management or its employees

Furnishing of wrong information at the time of appointment,

Provided the management shall obtain an explanation from the emplayee to have
committed any of the aforesaid misconduct prior to awarding the punishment.

Procedure For Imposing Punishment:

The management shall not impose on any smployee any penalty other than mentio-

ned in the afo resaid ciausa for any of the acts or o issions no:mz:._:,;m. SAmmno:acn
as provided wnder clause 11.20 and n*m.:mm 12.3 .E:_._ocﬂ. n.uah.:.c_.__om:o: 10 the
smployee the charge or charges in writing and without giving him & Bmma:m,w_w
opportunity for defending himself against such charge end or to show cause against
the action pro posed ta be taken against him,

For this purpose, the management may themselves enquire m.ao the n:mq.umm. ﬂmno.:mn_
against the ermpioyees or if it considers necessary may appoint an enguiry commities

or enquiry ofiZcer for the purpase.

“Provided that the management shail nol bo required to follow the procedure
mentioned in the aforesaid clause for taking suitzble disciplinary action against any
employee, wiho has been convicted in any courtof law for any criminal offence
invalving mor al wrpitude.

Provided furt her that the management, it satisfied for 1essons to be recorded in
writing that it is not reasonably practicable to follow the procedure under this

regulation, it may consider the circumstances of the case and the charges reported

sgsinst the ermployee and take such disciplinary action as it deems fit.

(18)
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LV

The management may prescribe ruies for the purpose of snsuring speedy and
conduct of disposal of appeais, if sny, received from any emgloyse sgzinst the of
af the management based on the snguiry.

.1.,& Tar 25 puss ihe disci iry enGuiry shouid becomo

Any further =xtansion in the heoiding of the enquiry will r=quire
Chairmen after recorcing Wlie r2asons thereai in writing.

Suspensicn @

The management may place any empioyes under suspension pending disciplin
proceedings against him, provided the management is satisfied that the continu@!
of any employee on duty shall ;—

i) Endanaer the security and or interest of Corporation,

contemplated or pending against

ii) Jeooardize the enouiry procsedings
employee.

The continuance of an employee on duty shall be deemed 1o endanger the sesul

end [or interest of the Corparation if :—

i) The employes is reparted to have committed an act constituting cr
nce involving moral turpitude.

it} If eriminal proceedings are pending against an employee in the courl of law
ate under investigation.

inaf oft

Cihiarge Shast

The order of suspension shall be communicated to an employee in writing and sh
be foilowed as soon as possible by acharge sheet against the employee unless tl
service of such employee gie terminated under Rule-70.12.

The management may direct any employee under suspension while issuing the ora
of suspensicn that he shall not leave the Head Quarters without express permissic
of management during the pziiod of suspension,

Suksistance Allowance :
An employ=e under suspension is entitled to th2 following payments :
A subsistance allowance at n amount equal to the leave salary and D.A. Which tt
emplovee would have drawn if helshe had been on leave on half pay.
Provided that where the period of suspension exczeds 3 months, the manageme
shall be comptent to vary the amount of subsistance allowance for any peric
subsequent ta the period of the first 3 months as follows ‘—
The amount of subsistance zllc'wance may be incieased by a subsistance allowanc
admissible during the period of first 3 months, if in the opinion af the managemer
the periad of suspension has been prolonged {or reason 10 be recorded in witing
not directly auribuiable to the 2mployes.
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'b)  Whether fact e stablished aiford sufi

exczeding 8CY% of the subsistance allowance admissable during the peried of first 3

. Onths, if in th e opinien Of the management period of suspension has been prolonged

CUs 10 feason 1@ be recorded in writing directly attributable to the emp'oyee.

Mo payment un der rule-sub(1) above shall be made unless th employes fuinishes z
tad 85 Nl accepled any privsts

ar business during the period

‘The amount of subsisiance zllowaznce may be reduced by 3 suitzble amount not
bl

in question.
Reinstatement :
When an employes
sion will be regulzied as under :—

On being fully exonerated oi the charge reported against him/her, the period of
suspension suffe red by him/her will be treated as period an duty and he/she will
be entitled for thee full pay and aliowsnce edmissible 1o him/her, for such period after

cleced under suspension is reinstaied. the period Of dis suspen-

reducing subsisi@nce allowance airesdy drawn by him/her.
in other cases, sweh portion of his pay and allowances for the pericd of suspension

as may be decide d by the management.

Appeals';
Every employee s hall be entitled o prefer an appeal hereinai er provided ag

order passed by the authority impasing on him any of the penalties specified in Rue

12.2 and 12.3.
Provided that a pr obationer shall have no right of appesl against the orders of his

ainst the

discharge,

Inthe case of an @ ppeal against an order imposing any penality specifjed in rule 12.2
and 12 G the appei late autharity, shall consider i —

Whether facts on which the order was based have besn estabiished.

a)
fficient ground for taking action and

¢) Whether the penalty is excessive or inadequate and after such consideration shall
pass arder as i thinks proper,

An authority against whose order an appeal is preferred under these rules shall give

affect 10 any order rmade by the Appeliate Authoritv,

Every employee pre~ferring an appeal will do so in his/her own name,

Every appeal referrecd under these rules shall contain all material statements and

argumenis relied by the appellant, shall contain no disrespectful or improper lan-

guage and shall be completed in itseli. A copy of every such appezl shall be submit-

ted to the authority &gainst whose arders the appeal is preferred.

An eppeal not prefexrred within three months aiter the date on which the applicant

was informed of the order sppealed against and o reasonable cause is known for

the defay, shazll not e entertained. Provided the management may waive this condi-

tion in desarving cas<s,
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vii) Employees can make a persanal representation (o the Chairman, Board of Direciors
through the praper channa|. : ,

Appeal ghall niot be addressed 3 the Ministers er officers of Stat
to the Cireciors of Boarg personally and &Ny such action ahall h- Szemiad (v be
Tiesie S8 GEEnTad | g

=
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o of discipiine, |

g8 @
a

i#) Mo secand apgeal shall lie against an order parsed on an eppesl

12.  Interpretation and Amendments :

13.1 Interpretation of Staif Servics Rules :

If any doubr arises ralating to the int i f
) efpretation of rhese Rules th deciai f
C hairman thereon shall be final and dinding, R

13,7 Motice: -
1 noSBm:nm:.__m:H a copy of these Ruies shall be pasted on the Matice Board

13,82 Ameandment :
These m:_om.am;_, be amended from fime to time az may be considered necesoary b
:_m. _.u,c:wn.:m:o,_.. >,: amencmente or modifications mads i these rules LE: b !
netified fiom time 10 time and.pasted on (he notice board, :

£ 0 zoﬁ:_ﬂm contdined in these Rulee shall operare in derogation of any law applicable
ar 1o the prejudica or any right of employees und,
er an a 5
award for seryice. greement, settlement ar

s

3 1 P.mm:mz not specifically covered in these Rules shall be governed by the Provisiong
. of the Corresponding Aules zpd fegulations applicable tg Central G .

ok overnment

~

-15.  Powser to Relax:
%o AL

The Chairman may in case of yndue hzrdship ralax any of the provisians of thes
3 ese

rules fo Tedasons 1o Um ﬁmnbﬁ&mu_ in it 9and s such cas 8 b brg h th
NNt ]
’ ; L. . ases shall € Draught to e

(21)



- _ ANNEXURE—!

5 n ] “FORM OF SECURITY BOND'

A__ai

All Mean By These Presents that
. P :Eo:_Enmn: rhwii __‘\.a_aoé ci

the Cethi Tourism <& Transportation wmq lopment Co 690.5:
tion) in the sum of Rs... L Aupees... ..o

veee ooeo.to be paid in cash, for which payment well and tuly
executors, administrator ‘and legal repiesen'atives

? reinafter referred ic as "The Corpoia

1o .um made, | bind mwyself, my heirs.

oy these present.

Signed and dated his....coooo e day of ... I
: the above bounden..

thousand nine RUNAred ....cc.cevvnvanneroecinsnns (here
{hereinaiter referred i as “'the employse”) was on the............

Ty ;- _.appointed to and’now hclds the post of... .
ﬂaﬁoagg ANB <<Imﬂm_pm the said.. ‘by virtue of holding ucl._uamd is _ucE._a
w.collect or receive property and money s.:_n_._ may-come into his/her harid dr possassion
or under his/her control , and 10 keep and.renderirue and - faithful astou mis - ‘of hisfher deal-
ings there with AND WHEREAS the employee is bound to keep such property and money in
the form and manner th at may from time to time, be laid down by ihe Corzoration, and
also to prepare .m:ﬂ mm__u:..: such returns, accounts and other documents, 3s may from ume

tc iime be req

AND WHEREAS th e

ed. : B -

employee has. in pursuance of Rule.. ..of ‘the Delhi
Toutism & Transportation Dew. no_uoqm:o: (Staff Service) Rules ._wwm uuqmmu to amncm:
\he.above mentioned seum of Rs : (Rupees)...... LB R . D
n the aforesaid manner as security for Em acm and faithful performance by ::w mana.\

’f the duties of the said post and of any other post requiring security to which he/she may
je sppointad at any tim ¢ and all other duties which may be required
lolding any such pest as sforesaid and for the purpase of securing and idemnifying the
sorporation against all lass, injury, am:._n..m COSis OF €Xpenses which the ncCoqmrc: may.
n any way, suifer, sustain or pay, bv reison ol the :__mrc:acn.. :nm:mﬂ o<m_m ght ar &
ither act ar omissicn of the employee or of any person or persons acting c;u ;¢ himfhzr or
or whom he/she may b= responsible.

AND WHEREAS the employes has entered into the above wiitten bond in the sum of
. -{Rupe esj. SO O - e W o ..conditioned far
“e n.:m performance by :_3__39 of :._m nc:mm of the said post as m%oamn_a and ©Of other
c:mm pertaining there to which may be required of him/her and 1o idemnify the Corporation
from or by r =ason of the acis or default of ihe employees and of all 2nd every

jsinst loss
graon aforesaid.

{22)

o himlher white’

Now the Condition of the above Written Bordds snievesar 1ol n0i1610q702 st iy
arit i

Such that ii the emgloyee has whilst helding the mEn_a
ROHaHB 0 OEESHIg 2 2l wa)
performed and fulfil the duties of the said post and other iE_Rmam_§<Q.ﬁ3mwhW:(u.,w._ guly
time Le required of himiher and shell duly pay to the nuﬁoﬁm%:_ﬂcfumwemsm& mmqnwwc,@.
& n IS

person lawfully entitled there 1o all such moneys and securities; fof, monew, and frag

which are-payable or deliverabie to the Carporation or to the umammmw _m,ﬂ_ﬁ_,ﬁﬂ..m:ﬂ_;m%,?mhu
1o and shall come into his/her possession or contract by person of thea seich mirsn lEnghall
mi.\ account for and deliver useful money, papers and other property swhigh _mnm__rn”“ ;
into his/her possession or contiol by reason of the said post and the mﬂo.m?mmx“._,\._lmmh pm?ﬂ
executor, adminisirators of legal representatives shail pay or causz to be nﬂ._.n.”m_o ihe-G ~m:_..
ration the amount of any loss or defzleation within three days after the mﬁog_}mrmmn%%mw_
ferfc iy (Vi boTod

m:n:_o,ﬁ defalcations shall have been demanded from the employee.by the mmna@fm_",ho?
poration or any other officer duly suthorised in this behalf by the Corporation. G g

oyl ed

Such demand to be in writing and left at the office or last known place of re idencs
of the employee and shzll also at all times idemnify and save and keep harmless the Corg
poration from all and every loss, injury, demage, actions, suits proceedings, costs n_._m:.umu
or expenses which have been or shall or may at any time or times hereafter 9.:3@ the
service or employment of the employee in such post as aforesaid be sustained, incurred,

brought, sued or commenced or paid by the Corporation by reason of any act embezzie-
ment, defalcation, mismanagement, negiect, failure, misconduct, default, disobedlence

omission or insclvency of the employee or any person or
persons acting under r
for whom he/she may be responsible then the above written band m:mm: be ,\OJH:\H%u Mh

no effect otherwise the same shall be and remzin in full force and virtue.

PROVIDED ALWAYS AND it is hercsby declared and agresd that the said sum of

; ..(Rupees)

5 ..after delivery and
deposit Hjmqmoq as aforesaid shall be and remain with the no_.un:m:o: *3 the time bein
as such security, as aforesaid with full power to the mmnhm?:\ of the Corparation for Smm.
time being a3 occasion shall require to apply szid sum of Rs.. ..[Rupees)

. oo OF @NY part iiereat, in and towards the am_.::: of
ration or o_._JmﬂEAMm as aforesaid. i

AND it is hereby further agreed that in the event of the death of the of employee or on
hisfher final termination of service from the Coiporation or in the event of the employee

ceasing to hold any post requiring security the said sum of RS ... e ... (Rupees)

sewreene-OF 50 Much thereof as shal

and mrn: not have been applied or approprigted as aforesaid shall U_m__—.wwﬁ”“ﬂ“u::_un:n_muuﬁw
of sixfthree manths from the date of death or final termination of servicz of the mh m_xu:\
or of his/her ceasing to hold a post requiring security as the case may be, to ;_m?mﬂu _Mfm.,._w
representatives or ta him/her, as the case may be with interested and this bond shall _.m_jw_...:
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"st the semz time shall be, the same as the relatlve seniority in tha lower grade from whick
they are promoted. W/here however, a person is considered as unfit for Ecann_o: and is
superseced by a junjor, such peron shall not, if he is subseguently iound suitable and
rromoted take sanirority in the higher. grade over the junior persens Who

him.

Generzl Principles 5 (ii) Wustratlon:  Where 7 9 of the vacancies in the grade of
Head Clerks arz resarved for promotion irom the grade of Upper Division Clerk and 25%
from the grade of Storekeeper, the eligible Upper Division Clerks and Storekeeper, shall be
anmanged in separate lists with reference 10 their relative seniority in thesa grades. The
D.P.C make selection of three candidates from the list shall be arranged in a single
list in aconsciidated order of merii assessed by the D.P.C. which w determine the senio-

rity of the oersons on promotion 1o the higher grade.

General Principles 8 A\ roster shouid be maintained based on the reservation for direct
recruitment and promation in the Recruitment Rules. Where the reservation for each

method is 50%. the roster will run as follows

(1) Promotion (2) Direct Recruitment (3) promotion (4) Direct Recruitment and so on.
Appointment should e made in accordance with this roster and senjority determined

accordingly.

Jllusiraiion : Where 75% of the vacancies are reserved for promotion and 25% for direct
recruitment each direc recruit, shall be ranked in seniority below 3 promotees. Where the
guotas are 50% each , every direct recruitment shall be ranked below a promotee. [f for
s to hold the appointmentin the grade, the

any reason, & direct re<sruit, or @ promotee case
the purpose of ensuring the proporation

geniority list shall not e re-arranged merely for
referred to 2bove.

ANNEXURE—{

Rule-10.2

FORM OF MEDICAL CERTIFICATE

| (s

examined Shri/Snrimati/Kumari...... ...

a3 candidate for employment in the Delhi Tourism & Transportation Dev. Corp. and cannot
ciscover that he/she has any diseese (communicable or otherwise). Censtiutional weak-

ness or badily infirmity except.......

| consider/do not consider this a disqualification for employment in the Delhl Tourism

& Transportation Dev. Corp. ShrifShrimatifKumari...—--

age according to his/her OWN SEELEMENT 5. imeeesincim i, e e

vears, and by appearance, 151011 PP S DO TN

Az..y?._mm_Omm_mz,PﬂDZOm.ﬁIm
MEDICAL CFFICER

Signature of the candidate
{SEAL OF THE MEDICAL QFFICER)
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: T - - 31
‘irporation 10T recovering any loss, injury, damage. costs of expenses thet may
:

g .
ﬁﬁ __uMwm m.cﬂmwuma_ imcutred or paid by the Corporetien owning to .M:< Mmrj_.hﬂm%ﬂn«w nM“
deisult of the emplayes or anY such other person or umaegm S..&Emmm_ nm_ﬂ_ Wi iehmey ne
Have been discovered u ntil after hisfher death .2 the termination of hig/her said § i
or cessing 10 hold any most for which the security Was I

equired.

FROVIDED ALWAYS THAT THE RETURN AT any :.Jm of the said mmnr::h m._.__m__::_w.”.
se deemed to aifect or prejudice the right of the noﬁoa:m: o toke uqmanE.:m.Tﬂ M.”mm mq
inder this bond against the employee or against his/her heirs, .mxmn_.:m:.m. a B_ﬂ_m:._“m. ot
egal representatives zfter his/her desth. in case . any breach of ﬁ:.,...._A_zn:._mh ..M e oon
shall be discovered aiter return of the said security and the _Ammnoam_m___.t\ of the ; .c .:|_m
3 his/her estate, as ihe case may he, shall at zll 1imes continue, ana the Corporation sha

ye fully idemnified against all such loss or damage as Eﬂo_.mmmﬁmﬂm::_am.

PROVIDED FURTHER that nothing herein contzined nor the mumnc:.c\ hereby m_an s_\.._,:
se deemed to limit the liability of the employee in respect of matters aforesaid tothe
ieiture of the said sLm of BSueeoiiierenron .. |RUPEES) L e aee s S i -
”MH part or parts the reof and that should Em said uca be _:uc:ﬂw_m:ﬂ:ﬂoMmH*M_HmHM
Sorporatien in full for amy loss or damage sustained by it in respect of matter ° ’
«r any of them the employee shall pay to the Corporation an demand mc.nj E:. .9. mcE.:M
hall be deemed by the Secretary of the Corporation to be necessary, In addition 10 the

i f V- ) DR S
aid sum of RS..co.o.. IR (211] =1 : ) "
5 cover such loss or d=mage as afcresaid and that the Corporation shall be eniitled 1o

scover such further suma payable as aforesaid in any mannar open 10 it.

igned the abave Bouncler
on

resence of .
e Signature

Signature of Witness

Signed for and on b-ehalf of the Corporation by the Secretary of the Corporation duly
sihorised in that behalf in the presence B i smmcamyemmsenman s B MR

Signature
gnature of Witness

oig - . - ‘
Jis bond is to be execzted zt the costof the gounden un 8 non-judicial stamp paper oi

quisite value according 1o the schedule of the stata in which itis executed,
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AMNEXURE--!]
(Aule-5.2)

General Principles for Determination of Senicrity in the Ceniral Service
1. Direct Recruiis :- s E:
The relative senicrity of

direct rec;uits shall be determined by the order of merit in
witich they are selected for such appoeintmeni. on the recommendations of the U.P.8.C.
or other selecting authority,

Provided that whers persons recruited initially on 2 temporary basis are confirmed sub-
seguently in an order different from the order of merit indicated at the time of the
appointment seniority shall follow the order of confirmation and not the original order
of merit.

2., Promoiess /-

i} The relstive seniority of perscnz promoled to the various grades shall be detef
mined in the order of selection for prormation,
Provided that where persons promoted initially on a temporary basis are confirmed
subsequently in an order different from the order of merit indicated at the time of
their promotion, seniority shall follow the order of confirmation and not original
order af merit.

ii) when promotions to grade are mzde from more than one grade. the eligible persens
shail be airanged in seperatz lisis in the order of their relative seniority in their
w.mm.umnc.cm.aan_mm. Thereaiter the Department Promotion Commitize shall seiect
persons for promotion from evch 1i31 upto the prescribed quota and arrange all the
candidates selected from different 115ts in a consolidaled order of merit which wi
determine the seniarity of the persans on promotion ta the higher grade.

Note : If seperate quotas for promotion have not alieady been prescribed in the relevant
recruitment rules, The Minjstrie=/Cepartments may do s6 now, in consullation
with the Commission whersusr necssssary,

3. Relative seniority of Direct Recruits and Promotees : The relstive seniority of Direct
Recruits and of promotees shall he dztermined according to the rotation of vacancies
between Direct Recruits and promoigss which shall be based on the guotas of vacan-
cies reserved for direct recruitment and promotion respectively,

Extract from Explanatory Memorandum

General Principle 5(1) : Where promotions are made on the basis of salection by z
D.P.C. the saniority of such promortees shall be in the order in which they are recommended
for such promotion by the Commitiee. Where promoticns are made an tha basis of senio-
rity, subject to the rejection of the urfit, the seniority of persons considered fit for promotion
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